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Title: Tianjin Juilliard-Issued Identification (ID) Card Policy
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Policy Owner: Facilities and Public Safety
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Contact Information: publicsafety@tianjinjuilliard.edu.cn
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Applies to: All Members of the Tianjin Juilliard Community (including all faculty, staff, students,
parents, authorized visitors, and vendors)
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Access to and within the School building is a privilege. Ongoing and unescorted access privileges
are contingent upon continued responsible behavior and compliance with School policies and
procedures.
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Access to and within the School building and specific areas with access restrictions is restricted
to:
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1. Current enrolled students, current faculty/staff, School board members/supervisor and
foundation board members/supervisor;
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2. Parents of pre-college and PECE;
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3. Authorized visitors and contractors, who have a legitimate, business-related reason to be
inside the School;
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4. Teaching and performance activities attendees who require time-limited access to specific
venues within the School building.
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These School IDs are programmed to work with card readers that are linked to the School’s
centrally managed access control system. The School ID confirms that the individual in
possession of the School ID is affiliated with The Tianjin Juilliard School. When the School ID is
activated, it facilitates access to the School building as well as restricted areas inside the
building, provided the individual is authorized to enter those areas. New faculty/staff are issued
School IDs during new faculty/staff orientation, and new students are issued IDs during new
student orientation and registration.
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School ID Regulations
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* Currently enrolled students, current faculty, staff, authorized visitors, and vendors in good
standing are issued a photo School ID and enjoy ongoing and unescorted access privileges
within the building, but not necessarily to all areas within the buildings. Granting access to
specific areas with access restrictions will depend on an individual’s role at the School and is
exclusively determined by the relevant School department.
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* Physical access to and within the School building is centrally managed using School ID card
readers/magnetic locks and turnstiles. There are two types of IDs issued by School: School
IDs and Temporary IDs. School IDs facilitate unescorted access to and within the School
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building. As the name implies, Temporary IDs are temporary and are only valid on the day
they are issued. Temporary IDs are issued also to employees or individuals with active
School ID status when they forget to carry their original School ID card or have lost it.
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* School IDs are for the exclusive use of the individual to whom it was issued. Individuals are

never permitted to lend their School IDs to anyone, or to use their ID to facilitate access for
anyone other than the legitimate ID holder.
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* All members of the Tianjin Juilliard Community must show their ID to any School official or
Public Safety Officer upon request.
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* All members of the Tianjin Juilliard Community should always have their ID with them while
inside the School building.
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School ID Display
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* All Members of the Tianjin Juilliard Community are encouraged to display their ID while
inside the School building.

SN SRRV 27 Bt BT 18 03 AE 22 e K B AR el R I e B R A7
* School IDs should not be displayed outside the School building.
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School ID and Practice Rooms
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Practice rooms also utilize a centralized access control system as part of the reservation
process. Students and faculty who reserve a practice room must swipe their School ID at the
card reader located on the door of each room in order to gain access to the room.
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ID Administration
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* Individuals who have forgotten or misplaced their School ID must register at the Building
Entrance by security guards checking identity and request a Temporary ID with basic access
from Main Reception at the lobby. A separate Temporary ID will be issued each day.
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* Lost or stolen School ID should be reported immediately to the Facilities and Public Safety
Department so that it will be immediately deactivated.
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* Replacements School ID are obtained through the Facilities and Public Safety Department.
The replacement cost, including a new lanyard and card holder case, is RMB 250, which
needs to be paid to School Finance and receipt of the payment must be provided to
Facilities and Public Safety.
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* Individuals who have requested a Temporary ID on three separate days AND have not used
their School IDs since the first request will have their School IDs permanently deactivated.
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* Any School ID that has been inactive for one year will be permanently deactivated.

Exceptions may be allowed for an unspecified period if the ID holder’s department supports
this individual maintaining ongoing access privileges.
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* Once a School ID has been issued it must be returned to the School at the conclusion of the
contract or when access privileges are no longer required, whichever comes first.
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